Occupational Safety and Health (OSH) Program of
(SM Retail Inc. — Head Quarters)

l. Complete Company Profile/ Project details

¢ Company Name: SM Retail Inc.
Date Established: 1958

e Complete Address:
J.W. Diokno Boulevard Corner Seaside Boulevard, Mall of Asia Complex, Barangay
76, Pasay City

¢ Phone and fax numbers: (02) 8831 8000

e Website URL/Email address: thesmstore.com

¢ Name of Company Owner/Manager/President: Ponciano C. Manalo
o Total Number of Employees (as of 1/31/22): 1084 Male 466 Female 618

e Description of the business
o Kindly check:

Manufacturing:

Service: Administrative and Support Service Activities
(Back office support)

Agriffishing:

Wholesale/retall

Utilities

Banks and financial institution

Security Agency

Maintenance

Construction

Others (Please specify)

O

O O O O O O 0 O

e Product descriptions: SM Retail Head Quarters is the back support office such as
accounting, recruitment and ITS.

e Description of services: Provides communication and continually provide updates
and assure proper dissemination of pertinent information.
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Basic Components of Company OSH Program and Policy
(DO 198-18, Chapter IV, Section 12)

1.0 Company Commitment to Comply with OSH Requirements
2.0 General Safety and Health Programs
-Safety and health Hazard Identification, Risk Assessment and Control (HIRAC)
-Medical Surveillance for early detection and management of occupational and
work related diseases
-First-aid and emergency medical services
3.0 Promotion of Drug Free workplace, Mental health Services in the Workplace,
Healthy lifestyle
4.0 Prevention and Control of HIV-AIDS, Tuberculosis, Hepatitis B
5.0 Composition and Duties of health and safety Committee
6.0 OSH Personnel and Facilities
7.0 Safety and Health Promotion, Training and Education
-Orientation of all workers on OSH
-Conduct of Risk Assessment, evaluation and Control
-Continuing training on OSH for OSH Personnel
-Work permit System
8.0 Toolbox/Safety Meetings, job safety analysis
9.0  Accident/Incident/iliness Investigation, Recording and Reporting
10.0 Personal Protective Equipment (PPE)
11.0 Safety signages
12.0 Dust control and management and regulation on activities
13.0 Welfare Facilities

14.0 Emergency and disaster preparedness and response plan to include the organization
and creation of disaster control groups, business continuity plan, and updating the
hazard, risk and vulnerability assessment (as required)

15.0 Solid waste management system

16.0 Compliance with Reportorial Government Requirement (refer to Iltem 9.0)
17.0 Control and Management of Hazards (refer to Item 2-HIRAC)

18.0 Prohibited Acts and Penalties for Violations

19.0 Cost of Implementing Company OSH program
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1.0 Company Commitment to Comply with OSH Policy

SM Retail, Inc. do hereby commit to comply with the requirements of RA 11058 and DOLE
Department Order 198-18 (its Implementing Rules and Regulations) and the applicable

provisions of the Occupational Safety and Health Standards (OSHS).

We acknowledge the company’s obligation and responsibilities to provide appropriate funds
for implementing this OSH program including orientation and training of its employees on
OSH, provision and dissemination of IEC materials on safety and health, provision of
Personal Protective Equipment (PPE) when necessary and other OSH related requirements
and activities, to ensure the protection for our workers and employees against injuries,

illnesses and death through safe and healthy working conditions and environment.

We commit to conduct risk assessment as required to prevent workplace accidents as well
as comply with other provisions of this OSH program. That we are also fully aware of the
penalties and sanctions for OSH violations as provided for in RA 11058 and its Implementing

Rules and Regulations.

Jose Rbmmel T, Alipio
Sr. nager- FWM
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2.0 General Safety and Health Programs
2.1 Conduct of Risk Assessment

ANNEX B Hazard Identification and Risk Assessment Document

2.2 Medical Surveillance
The company will require all employees to undergo a baseline or initial medical
health examination prior to assigning to a potentially hazardous activity. The
examination will include but not limited to the following:

Routine: (V) CBC (V) Chest X-ray (V) Urinalysis (V) stool exam
Special: (V) Blood Chemistry (v) ECG (V) others:

pap smear, mammography
C. Schedule of Annual medical examination: (v) Q1 ( )Q2 ( )Q3 ( )Q4

oo

d. Is random drug testing conducted? Yes v when: February 2022 No_
2.3 First-Aid, Health Care Medicines and Equipment Facilities

e How may treatment rooms/first aid rooms are existing in your company?
2 (Building A and Building B)

e How many Clinics in the workplace? 2 (Building A and Building B)

o What hospital (s) are you affiliated with?
San Juan De Dios Hospital, Adventist Medical Center Pasay

3.0 And 4.0 - Health Programs for the promotion, prevention and control

ANNEX C Mental Health and Wellbeing Policy

ANNEX D HIV and AIDS

ANNEX E Tuberculosis Policy

ANNEX F Hepatitis B Policy

ANNEX G COVID-19 Prevention and Control Workplace Guidelines

5.0 Composition and Duties of Safety and Health Committee

Chairperson : Luis S. Lava Jr. / VP — Workplace and Admin

Secretary . Madelene Grace D. Abrajano/SM Retail Inc. OSH Officer
Kareen M. Rifio / SM Retail Inc. OSH Officer

Members : Jose Rommel T. Alipio / SM Retail Inc. — FWM Sr. Manager
Juliet G. Manipis / SM Mart Inc. — VP Human Resources
Jeanette G. Cruz / Medical Services & RA’s — Sr. Manager
Charles M. Tan / Customer Relations Services — Assistant VP

Safety and Health Committee Minutes/Reports submitted to DOLE (pls attach latest OSH
committee minutes/report)

Yes v No
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ANNEX H Latest OSH Committee Minutes of the Meeting

6.0 OSH Personnel and Facilities
6.1 Safety Officer
Name of Safety Officer(s): DOLE-OSH Accreditation Number
Madelene Grace D. Abrajano 1033-210309-N-1472
Kareen M. Rifio 1033-210816-N-1002
ANNEX | Safety Officer's DOLE-OSH Accreditation 1D

6.2 Emergency Occupational Health Personnel and Facilities

List of competent emergency health personnel within the worksite duly complemented by
adequate medical supplies, equipment and facilities based on the total number of workers.

Shift/Area/unit/
Department

Total number
of workers/area

Health Personnel & Facilities

Health Personnel (First-
aider, Nurse, Physician,
Dentist)

Facilities (Treatment
Room/ Clinic/ Hospital)

Medical Services - Nurse

Medical Services - Nurse

Medical Services - Nurse

Medical Services - Nurse

Medical Services - Doctor

Medical Services - Doctor

Medical Services - Doctor

Medical Services - Doctor

Medical Services - Doctor

1084 Employees

Heidy R. Salazar

Bayshore Clinic

Asset Kristin L. Alvarez

Bayshore Clinic

Odessa V. Mayo

Diokno Clinic

Jean L. Palacol

Diokno Clinic

Brenda D. Yu

Bayshore / Diokno Clinic

Ma. Victoria D. Rey Hipolito

Bayshore Clinic

Edgar J. Mendiola Diokno Clinic
Orpha P. Montillano Bayshore Clinic
Moonyeen D. Noble Diokno Clinic

7.0 Safety and Health Promotion, training and education provided to workers

--Orientation of all workers on OSH

ANNEX J Mandatory Eight Hours Safety and Health Training |

-Conduct of Risk Assessment, evaluation and Control

ANNEX B Hazard Identification and Risk Assessment

-*Continuing training on OSH for OSH Personnel

ANNEX K Training Calendar for OSH Personnel

-*Work permit System

ANNEX L Work Permit System

8.0 Conduct of Tool Box Meetings/ Safety Meetings if applicable

Conduct of Safety Meetings/Tool Box Meetings

Date

OSH Committee Meeting

July 27, 2022
February 24, 2022
March 24, 2022
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9.0

10.0 Accident/Incident/Injury investigation recording and reporting

ANNEX M AEDR & AMR

11.0 Provision and use of PPE

Php 500,000.00 annual estimated amount for OSH program implementation to
include but not limited to the following: orientation/training of workers, safety officer,
OH personnel, purchase and maintenance of PPE, first aid medicine and other
medical supplies, safety signages and devices, fire safety equipment/tools, safety of
equipment (i.e machine guards,) etc.

DESCRIPTION QTY UNIT (l:JC')\“sTl' COST USED EXCESS
Personal P'O(tg;tliz‘;e Equipment 10 set 500000 | 50000.00 60,300.00 -10,300.00
Additional Fire Protection System 28 pcs 6,000.00 168,000.00 0.00 168,000.00
Safety strobelight with siren 105 pc 8,000.00 840,000.00 0.00 840,000.00
Work E”V""”O’R,eé‘,fﬂ;\"easuremem 2 Se1S | 600.000.00 | 1200,000.00 60,397.00 1,139,603.00
Signs, fire extinguisher 350 pc 1,500.00 525.000.00 350,000.00 175,000.00
Evacuation map 350 pc 2,000.00 700,000.00 0.00 700,000.00
Lock-out Tag Out Station 1 unit 85,000.00 85,000.00 0.00 85,000.00
Signs, fire exits 30 pc 1,500.00 45,000.00 0.00 45,000.00
3,613,000.00 470,697.00 3,142,303.00

12.0 Safety Signage

The safety signages include warning to workers and employees and the public about
the hazards within the workplace. These signages were installed to different strategic
areas where it provides specific information to hazards and risk

Type of Safety Signage:

Warning

Signs

SAFETY FIRST

DO NOT BLOCK
DOOR

comons swocesnow aves B8

A\CAUTION

—9

(%

[CHEMICAL STORAGE AREA|
[SEE AND CONSULT $DS OF

FOLLOW STORAGE
[PROCEDURES.

WEAR APPROPRIATE PPE

e
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Fire Exit Do Not Block

FIRE EXIT
DO NOT
BLOCK

Keep Clear At All Times

[ —

Non- Smoking Area Signs

THIS IS A NON-SMOKING
AREA.
Thank you for your cooperation.

ACAUTION

/B\ Highly Flammable
HIGHLY FLAMMABLE ® Mo smoking SORSTR T i oL TAGE A
® Mo Open Flames Caution Substation e FoeB oA,
p——— . m %:mlr: UHEUTHSWTEE
ACAUTION e
EYE AND EAR @ EYE AND EAR
PROTECTION PROTECTION
required beyond this point.
O A T .

Hazardous High Voltage

SAFETY FIRST

DO NOT BLOCK
Do not Block Door DOOR
S —— ,-""_'_—._._-—-_-_‘_'—""“\
| . <_DANGER >
FIRE EXIT HAZARDOUS WASTE
DO NOT Hazardous Waste Area | gTORAGE AREA
Fire Exit Do Not Block BLOCK UNAUTHORIZED PERSONNEL
Keep Clear At All Times KEEP OUT
o st e Y MDY RGO AT '
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12.0 Dust control and management and regulation on activities

Housekeeping team was dedicated to maintain cleanliness of the property at all times.
The coverage of their operations for the whole property is 24 hrs. a day, 7 days a
week.

The provision of air purifiers all throughout the property is required not only to control
the dust from the offices but also manage to reduce the viruses and bacteria in air-
utilizing HEPA filter type of air purifier.

115 units of Air Purifiers deployed
across the Head Office

13.0 Workers Facilities Provided:

FACILITIES PROVIDED? REMARKS
YES NO
a. Adequate supply of drinking water N4
b. Adequate sanitary and washing J
facilities
c. Suitable living accommodation (if Not Applicable
applicable)
d. Separate sanitary, washing and Not Applicable

sleeping facilities (if applicable)

e. Lactation station (in consonance | V
with DOLE D.O. 143-15)

f. Ramps, railings, and the like v

g. Other workers’ welfare facilites as| Vv
prescribed by OSHS and other
related issuances

14.0 Emergency and Disaster Preparedness:
14.1  Written Emergency and Disaster Program  Yesv No __
14.2 Types and number of Drills conducted

Type of Drills (fire, Date Responsible
earthquake) person/position
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Earthquake Drill (most March 10, 2022 Kareen M. Rino
recent)

Q4 2020 Earthquake Dirill Nov. 27, 2020 Kareen Rino
(NSED)

Q1 2021 Earthquake Drill | March 11,2021 Kareen Rino

& Firefighting Demo

Q2 2021 Earthquake Drill June 10, 2021 Kareen Rino

15.0 Solid Waste Management System

Written Pollution Control Program:  Yes: v No:

Name of Pollution Control Officer: Madelene Grace D. Abrajano

16.0Compliance with Reportorial Government Requirements (refer to item 9.0)

ANNEX M AEDR & AMR

17.0 Control and management of hazards.

ANNEX B Hazard ldentification and Risk Assessment

18.0 Prohibited Acts and Penalties/sanctions for violations on OSH

PENALTY
OFFENSES
1st 2nd 3rd 4th 5th 6t
1. Creating or Warning of
contrlputlng to _ Minimum of separation
unsanitary condition | Warning of with .
o . 6 days - Separation
or violating rules on suspension : minimum 12
suspension
health and days
sanitation suspension
2. Failure to report Warnmg of
- separation
to Company Minimum of ;
. with ]
authority the fact of 6 days - Separation
. . . minimum 12
his contagious suspension d
X X ays
illness/disease 3
suspension
Warning of
3. Failure to follow sgparatlon
with .
safety rules and o Separation
. minimum 12
regulations d
ays
suspension
4. Failure to .
undergo Warning of
= separation
rehabilitation or to ;
. . with ;
submit to a required o Separation
. minimum 12
medical check-up /
days
laboratory tests or .
. ; suspension
for confirmation /
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PENALTY
OFFENSES
1st 2nd 3rd 4th 5th 6t
verification of any
claim of illness
5. Presentation of Warning of
forged, false, altered 9
o . separation
or falsified medical ;
" with ;
certificate to show o Separation
minimum 12
good health or as d
o ays
justification for .
suspension
absence(s)
Reference: Employee Handbook page 25
19.0 Cost of implementing company OSH program
AR 4

First Aid Training with Basic Life Support and CPR

BUDGET
e o) nilieheines HEIAILS mmm

Conduct First Aid Training every 2 years; PRCis

v

First Aid & For every 100 employees, . P - N
v with Basic Life Support&  Training Fee and theA qnly accredited
Emerg_ency e sl}ould .be one 1 CPR through the Phil. Red meals & SL7E00 training organization
Service accredited First Aider.
Cross
Breakdown Amount (in Php)
Employee daily meal allowance| 230|
4 training days| 4
1 firstaider per 100 employees (assume 3,000 employees)| 30|
Sub-total Cost| 27,600,
Training cost per employee| 3,000
1 firstaider per 100 employees (assume 3,000 employees)| 30|
Sub-total Cos‘tl 90,000
Over-all total Cos 117,
Description Amount (in Php)

Total Expense 63,200.00

Requested Budget 117,600.00

, , , Savings 54,400.00

Workplace and Procurement
SM Retail, Inc.

First Aid Training with Basic Life Support and CPR

Description Forecast Expense Actual Expense
No. of Speaker 3 2
No. of Participants 30 29
No. of Days (Training) 2 2
TrainingFee per head Php 1,500 Php 1,500
Food Cost per head per day Php 230 Php 230
Total Training Fee Php 45,000 Php 46,500
Total Food Cost Php 15,180 Php 14,700
Token for Speaker Php 3,000 Php 2,000
Overall Expense Php 63,180 Php 63,200
Approved Budget Php 117,600 Php 117,600
Savings Php 54,420 Php 54,400
ijr—kplmcnd’l‘rowrement
SM Retail, Inc.
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- ’
. . e« e
Fire Brigade Training W 1
Emergency and Moo ConductEiiebrigads Training Fee ey 2 o
A Emergency Response Trainingin-house (Bonor i) o 4 124,500 is the only
st e Team (ERT) should through Bureau of Fire eak g accredited training
B have proper training Protection organization
Breakdown Amount (in Php) |
Employee daily meal allowance| 230
4 training days| 5)
1 fire fighter per 100 employees (assume 3,000 employeesﬂ 30|
Sub-total Cos' 34,500
Training cost per emgloyeel 3,000
1 fire fighter per 100 employees (assume 3,000 employeesﬂ 30|
Sub-total Cos' 90,000
Over-all total Cosﬂ 124,500
Description  |Amount (in Php)
Total Expense 55,048.18
Requested Budget 124,500.00
Savings 69,451.82
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ANNEX A:

WORKPLACE POLICY AND PROGRAM ON PROMOTING WORKERS HEALTH AND
ENSURING PREVENTION AND CONTROL OF HEALTH-RELATED ISSUES AND
ILLNESS

SM Retail Inc. is committed to promote and ensure a healthy and safe working
environment through its various health programs for its employees. We shall conform to the
all issuances and laws that guarantee workers health and safety at all times.

The company shall ensure that worker’s health is maintained through the following
company programs and activities:

a) Orientation and education of employees

b) Access to reliable information on illness and hazards at work

c) Referral to medical experts for diagnosis and management of illness or health-
related concerns

d) Provide health-related programs such proper nutrition and exercise activities are
made available to the workers

The above-mentioned programs shall comply with the Government’s issuances on
promoting healthy lifestyle, addressing mental health in the workplace and preventing
and controlling substance abuse.

In addition, company policies to protect workers’ rights arising from illness shall be
guaranteed. The company shall promote the following workers’ rights:

a) Confidentiality of information

b) Non-discrimination including non-termination

c) Work accommodation following a course of illness

d) Assistance to compensation

This policy is formulated for everybody’s information. The company is committed to
ensuring workers’ health and providing a healthy and safe workplace.

Prepared by:

Madelene Grace D. Abrajano Kareen M. Rifio
OSH officer/Supervisor 3 OSH officer/Supervisor 3

Noted by&
Jose Rommmel T. Alipi
Sr. Managey -

DATE: 3/21/2022
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ANNEX B: Hazard Identification and Risk Assessment Document

Likelihood

Descriptor Level Definition

Rare Level 1 The event may occur only in exceptional circumstances /once per 10 years

Unlikely Level 2 The event could occur at some time / once per 5 year

Possible Level 3 The event might occur at some time/Once 2 year

Likely Level 4 The event will probably occur in most circumstances/More

Almost Certain Level 5 The event is expected to occur in most circumstances

Consequence

Descriptor Level Definition

Insignificant Level 1 No injuries, low financial loss

Minor/Slight Level 2 First aid treatment, on-site release immediately contained, medium financial

Moderate Level 3 Medical treatment required, environmental release contained with outside
assistance, high financial loss

Major/high Level 4 Extensive injuries, loss of operational capability, environmental release with
detrimental effects, major financial loss

Catastrophic/ Very Level 5 Death, serious environmental effect, huge financial loss

High

Risk Matrix

Likelihood

Almost Certain

Consequence

Insignificant (1) Minor (2) Moderate (3) Major (4) Severe (5)

Likely (4) MEDIUM

Possible (3) MEDIUM MEDIUM

Unlikely (2) LOW MEDIUM MEDIUM

Rare (1) LOW LOW MEDIUM MEDIUM

Key

Extreme: Notify Facilities and Workplace Management immediately. Stop Action/task/process immediately.
Corrective actions should be taken immediately.

High: Notify Facilities and Workplace Management immediately.
Corrective actions should be taken within 48 hours of notification

Medium: Notify Facilities and Workplace Management.
Nominated employee, OSH Representative / OSH Committee is to follow up that corrective action is taken
within 7 days.

Low: Notify Nominated employee, HSR / OSH Committee.

Nominated employee, HSR / OSH Committee is to follow up that corrective action is taken within a reasonable
time.

Risk Controls

Elimination

Completely remove the hazard e.g. removal of hazardous substance from the workplace.

Substitution

Change a work practice, substance or piece of equipment to provide a safer environment e.g. substitute old
office chairs to ergonomic chairs to reduce the risk of ergonomic injuries.

Engineering

Modify the design of the workplace or plant and/or environmental conditions e.g. the use of a fume extraction
system to remove fumes generated by hazardous substance use in labs.

Administrative

Developing procedures and systems to control the interaction between people and hazards e.g. reducing the
amount of time of exposure to noise by requiring people to be remote from equipment during operation,
providing manual handling training to persons so they are better able to identify/report/control/avoid hazards in
the workplace.

Personal Protective
Equipment (PPE)

Implementing PPE to prevent physical contact between a person and a hazard e.g. Correct footwear, gloves
etc.
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Likelihood of Harm

Impact
Consequence 1 2 3 4 5
Severity Asset
Human Environment sge Reputation
1 Mo imasioal DUCremical Luss than I on
intaranion =1L K Sitn only
S impact in
al neighbaring
z i Lwis taear o
LTl wis
3 Pamanant ‘DAChamial 100K i Impact in
Damags s -0 50001 Larat
MTI s COmmunisy
LTI ‘DlfChemical Hational
4 Famanant 51 Lix — 200 f““"m': mesia
Damage Lis o Exposusm
Dty ‘OICremacal 00,001 or Intemational
5 Wukigla Leak == More (T
Faalty 0L asposun
Qualitative measures of li . Risk .
Risk Level Fact Risk Levels VS Action and Timescale
Level Descriptor Description actor
RISK REQUIRED IMMEDIATE ATTENTION
May occur only in exceptional circumstances / L N
1 Rare ance per 10 years Stop activity. Immediate control measure must be
i implemented & risk reduced prior to work.
2 Unilikely Could oecur at some time / once per 5 years Unacceptable High P . p
recommencing
3 Possible Might occur at some time/Once 2 years Attention required to ensure risk level is consistent
B vt Will probably occur In most with Tiger Resort objective and key result areas
v than once per year RISK REQUIRES ATTENTION
5 Almost Is expected to aceur in most circumstances Temporary stoppage may be required and control
Cerlain Significant | measures must be implemented
General Manager attention required to ensure the
Qualitative measures of risk is consistent with Tiger Resort objective and
Level Descriptor Description keY result areas
RISK IS MANAGEABLE
Insignificant/ P )
! glig No injusins, low financial loss Check current control measures and consider the
. First aid treatment, on-site release immediately (Acceptable Medium implementation of additional risk controls
2 MinorfSlight | oo nuained, medium financial loss Lﬂh pr:riew] Line Manager attention required to ensure that risk
Medical treatment required, environmental controls are implemented
3 Moderate release contained with outside assistance, high
financialloss Low RISK IS AGCEPTABLE
Extensive injuries, loss of operational capability, . " by well blished pr 7
4 jorHigl release with effects, . " .
major financial loss procedures. Line Manager attention required
5 Catastrophic/ | Death, serious environmental effect, huge
Very High financial loss




Hazard ldentification, Risk Assessment and Control Registry

Inherent . L. Residual .
. g Immed . Existing Controls Additional Controls
Signific . Dept. Risk
late (Risk Location
Hazard Substi Engine Administ
Effect i i tution ering ration
. Yearl
Reduc Provision maintye
e the of a fire
Accumu nance
. amou .. safety
lation of nt of Shift Provisi manage of
Combus | T | onof menf FDAS Purch
tible Shared zsgin aerl fire - to Additional ase
Materia Services | Storage/ Pap detecti Y . increas fire of
: the ess or (5S Audit L
Is Employees/c | (accoun | Archive . on and . e extinguishe | smok
. proce | online Inspectio .
(Papers, ontractors ting), Rooms alarm effecti rs e
ss. transa ns and
Wastes, may suffer Payroll, of . system ve hood
. . . (5542 | ction report of .
H | Clothing serious or Finance, | Docume . S monito
L Policy non- .
/ . fatal injuries | Mercha nts/ . ring of
Fire . . . 3|5 Progr complian 2 |5 S
0 | Apparel due to fire ndising, Files, il - storag
1 S, Buying Mercha e areas
Various Property/eq and ndise Provisi
Mercha uipment Admin Items, on of
ndising damage (Residu | Garbage smoke .
Increas Intensify
Items, al Rooms control | Portable . awareness
Mall Wastes) system fire .
L covera | training on
Paraphe s/ extinguis !
) ge of fire
rnalias smoke hers .
FDAS prevention
etc) extract
ion
system
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Emergen

Conduct

Provisi trainings/si
cy .
on of mulations
response
emerg for
and
ency . Emergency
s evacuati
lighting Response
on plan
Team
Autom | Intensify
atic emergen
fire cy
sprinkl | response
ers training
Provisi
on of | Identified
fixed fire
escape hazard
routes, | area and
and strategie
fire s
exits
Fire exits
signage
Provisi Robust
Reduc .
on of Impleme ... | implement
Uncoor e . . Additi .
dinated Employees/c hotwo fire ntation onal ation of
R ontractors K detecti | of Permit emer Permit to
contrac may suffer .. onand | toWork g Work
tor . activit ency
H . serious or . Areas . alarm System . System
works Fire/ s Facility ies at lights
- .| fatal injuries under : system (PTW) (Hotworks
(hotwor | Explosi . Manage site.
0 due to fire construc S etc)
ks), on ment . -
1 . tion Provisi | Emergen .
Defectiv Intensify
Property/eq on of cy
e . awareness
] uipment smoke | response .
equipm training on
damage control and .
ent . fire
system | evacuati .
prevention
s/ on plan
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smoke

extract
ion
system
Trainin
2 Conduct
. for - .
Provisi trainings/si
emergen .
on of mulations
cy
emerg for
response
ency for Emergency
ighti R n
lighting highrise e_?::mse
building
Identified
Autom .
atic fire
. hazard
fire
. area and
sprinkl .
strategie
ers
s
Provisi
on of
fixed
escape
routes,
and
fire
exits
ontractors on of Intensify on of N
may suffer fire Kitchen gas Additional
H Unatten serious or detecti leak fire
ded Fire/ . . . d safety detect tinguish
" | cookin Explosi fatal injuries | Kitchen | Kitchen onan G etect | extinguishe
0 & P due to fire Staff Areas alarm s training or rs (Type K)
1 » 83S on system equip
leak
ear Property/eq s ment
uipment Provisi | Provision Additional
damage on of of exit signs

Page | 16




Page | 17

ansul portable
fire fire
suppre | extinguis
ssion hers
(Type K)
e Emergen
ency res;Znse Increase
LPG coverage of
shut and FDAS
evacuati
off
on plan
Provisi
on of
e];lc):(aeSe Identify
additional
routes .
exits
and
fire
exits
Identify
LPG shut
off
Employees/c Installi
Exposur ontractor Installe ng Robust
H eto could suffer Electrica d residu PTW
Electric Fire/ serious or Facility | | Rooms, circuit | Electrical al System (HV
(_) al Explosi | fatal injuries | Manage Office breake | signage curren isolation
) Hazards on as result of ment Equipme rs to posted t and
(220 electric nt, etc main device | maintenan
volts) - shock or panels sor ce, LOTO)
electrocutio GFCl




Page | 18

n during the
use of
electrical
equipment
or touching
live system;

Fire may
occur due to
electrical
short
circuits or
faulty
appliances;

Electrical
wirings did
not meet
the safety
standards;

Arc flashes
events may
occur

The

thickne .
Reportin
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g of
an .
extensi electrical
on hazards
. noticed
cord is
by
at least
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as | to the
thick 1 o cilit
as the Mana ye
cord menf
for the
. (FM)
electric
al tool
Mainte
nance
to be .
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aken ..
onlv on Electricia
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.| Technicia
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equip
ment.
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nt prior
to use

Groun Electrical
ding of Safety
electri | Training for
cal non-
system | specialist/t
s and echnical
tools personnel
De-
energi
ze the Electrical
electri | inspection
cal program of
system all
prior electrical
to equipment
doing and
electri appliance
cal
work.
Validate
Use .
electrical
lockou layout, as
t/ta o
/tag built plans
out .
for conduit
and
. run under
Isolati
the floor or
on
svstem floor
¥ embedded
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Workplac
e
Inspectio
ns-
electrical
hazards
captured
and
reported
to FM or
authorize
d
electricia
ns for the
rectificati
on

electrical
activities

Work
Method
Statemen
t

Contractor
to provide
risk
assessment
and work
methodolo

gy

Electrical
appliance
supplied
had CE
markings
, PNS
stamped
and
conform

Risk
assessment
done prior
to start of

work

Electrical
inspection
program
for all
electrical
equipment
onsite
(Quarterly).
Portable
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ed to
standard
s

Appliance
Inspection
and Testing
conducted
regularly
(Yearly)

Establish
and adhere
to
consistent
procedures
for working
around
electricity.

High risk
activities
not
undertaken
alone

Keep all
equipment
in good
working
order
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Adequate
informatio
n, training,
instruction
and
supervision
must be
given to
workers/e
mployees.
(i.e.
induction
training,
supervisor
and
manageme
nt training,
work-
specific
training,
electrical
first aid
training,
electrical
emergency
procedure
training,
electrical
rescue and
resuscitatio
n training
for safety
observers)

Equipment
visually
inspected




prior to use
daily, every
week.

Ensure that

equipment
are
installed
and
operated in
compliance
with
applicable
requireme
nts
Safe
Operating
Procedures
documente
dand
posted for
plant and
equipment.
Install
protec
Exposur tion
eto . from .
. Arc Flash Electric . High-
Electric . direct
Incidents al voltage Arc
H al . - EE or L
Fire/ | that may Facility Rooms o training flash
- | Hazards . Rooms, indirec
. Explosi | resultto Manage are refresher | prote
0 | (Mediu . Meralco t . .
on explosion ment enclos training ction
2 m and Room contac .
. and release ed and . with rescue | PPEs
High t with .
of current locked . | operations
Voltage electri
) c
curren
t(i.e.
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Author
ized
person
nel
allowe
d LOTO
imple
mente
d

insulati
on

system

, mats,
etc.)

Arc flash
protection
study

Establish
exclusion
zones

Safety
Equipment
(High
Voltage
PPE, mats,
etc.)

Procedure
for
Isolation,
and PMs

Label
Requireme
nts
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Loose
carpet,
cables,

poor
slip
resistan
ce of
stairs
and
kitchen
areas

Slips
and
trips

Abrasions,
fracture and
severe
head/back
injury

Facility
Manage
ment

Stairs,
Kitchen
Areas,
Offices

Floor
built to
anti-
slip
design

Good
housekee
ping —
goods
stored
suitably,
work
areas
kept tidy,
floor
maintena
nce are
upmost
priority

Houseke
eping
(ensuring
waste
and spills
are
promptly
cleaned
up)

Kitche
n staff
footw
ear
arein
accord
ance
to
anti-
slip
requir
ement
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Installati
on of
safety

signs to

slippery
areas

“Caution

Slippery
floor”

Choo
se
foot
wear
Floor that
built to is
anti- Emp!oyees resist
. Training
slip ant
design to oil,
chem
icals,
and
heat.
Review
working
practices to
reduce risk
of water
and oil
spillage
onto floor
Review
working
practices to
reduce risk
of water
and oil
spillage
onto floor




Unstabl
e
platfor
m,
defectiv
e ladder
or
defectiv
e lifting
equipm
ent

o

Fall
from
height

Result to
serious

physical
injury

Facility
Manage
ment

All
working
at
heights
beyond
6 feet

MEWPs
(mobile
elevated
work
platform)
operator
sare
trained
and
authorize
d

Mand
atory

wearin
g of
full
body

harnes

s

MEWPs
operatio
narein
accordan
ceto
OEM

Risk
Assessme
nt/JHAs
and
PTWs
impleme
nted

Gondo
la for Wear
windo | Scaffolding | stand
ws availability ard
cleane PPE
r
Competenc
y of

scaffolders

Inspectio
n
program
for
ladders/s
caffold
and
other
work at
heights
equipme
nt

Restrict
access by
unauthoriz
ed worker
to EWPs.

Proposed
proper
illuminatio
ninthe
work area.
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Inspectio
n
program
of
MEWPs
and
other
work at
heights
equipme
nt

Risk
Assessmen
tand PTW

system
implement
ation

Planning
and
Supervision

Avoidance
of work
during
adverse
weather

Emergency
Rescue
Plans or

emergency

procedures
are in place

in case of a

fall

Inspection
Requireme
nts for
work at
heights
equipment
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Glass/wind
ow
cleaners
are trained,
competent
and
certified
conforming
to
ANSI/IWCA
I-14 Safety
Standard
or any
relevant
standards

Fragile
surfaces
are
properly
controlled
(e.g.
skylights
properly
covered)

Certificatio
n of all
lifting and
work at
heights
equipment
from the
third party
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Trained
and
competent
personnel




for working

at height
Identificati
on of
anchor
points and
installation
Replac ..
Z Provisi
on of Chemi
hazard .
restrict cals .
ous . . Available
. ed Chemical | Wear kept in
chemi portable
access Safety appro the )
] to Training priate origina fire
ith ineuish
wit chemic | to users PPE I extinguishe
less . rs
al contai
. potent
Fire, . storag ner
’ chemi
explosion, cal e
Sto isoni
rage, p0|son.|ng, Safety
H | useand . chemical - Exhaus
. Chemic Facility . showe
handlin burns, Chemica t
al Burn . Manage r and . Safety
0 g of . serious | Room . ventila .
. Injury . ment Chemical | eyewa . signage,
5 | chemica physical . tion
Is iniurv and Exhaus | skeptin sh takes NO
ury t the | builtin SMOKING,
damage to . - fumes
ropert ventila original accord awa are
property tion container ance y installed
from .
S to the and readily
standa to be seen
operat
rds or
(ANSI)
Spl'”/D DS
rip . .
trays register is
maintained
are
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fitted
at the
decati
ng
points

Danger
ous
goods
are
bunde
d

Chemicals
should be
kept in the
original
container
and should
be clearly
available

Chemical
label
follows the
GHS new
classificatio
n of
chemica
labelling

Re-training
on
chemica
handling
every year

Separation
of acid and
base

Dangerous
goods are
assigned
based on
its
classificatio
n
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Auto
shutoff
tapsin

place for
decating
operations

Decanting
is done by
trained and
authorised
personne

Chemicals
are
transporte
din
suitable
baskets or
wire racks
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Chemicals
transporte
din
delivered
packages
compliant
with
Dangerous
Goods
code
transport
package
requireme
nts




Appropriat
e personal
protective
equipment
(e.g gloves,
goggles
etc)
provided
and worn
as
identified
in the Risk
Assessmen
ts, SOPs or
OEMs

Implement
ation of the
GHS
classificatio
n and
labelling
system

Segregatio
n and
separation
of
chemicals

Segregatio
n and
separation
of
chemicals

ERT must
be trained
for
chemical

Page | 31




response

(HAZMAT)
LPG Leak Gas Stored in
leak testing detecti adquate
that done ; location
onin .
may once lace where in
result every qtr pm vessels or
to by cylinders
every .
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P|p|.ng Standt?y Pipew Installation
n, design | authorize ork s must
headac meets d LPG . . have
. integri .
he and the Technicia ; security
even ASME n to ¥ measures
. system
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unwanted

rds operatio
ns
LPG
safety
Kitche i:gtﬁ]as
n hood trainingg
meets b
the v
. contracto
design .
r prior to
acceptan
ce

access
FDAS
and L
suppre Co.mm|55|o
: ning and
ssions -
system testing of
LPG farm
to tank
farm
Final
connec
tion to Kitchen
applia staff are
nces trained in
must LPG safety
be
rigid
Ventila
tions Appliances
must must bear
be the mark of
presen CE or BSP
t
Isolati
on Kitchen
points staff are
for trained in
LPG LPG safety
lines
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Kitche

n
applia
nce
must
have a | Appliances
separa | must bear
te the mark of
means CE or BSP
of
isolatio
n for
servici
ng
Kitche
n
applia
nce
must
Implement
have a .
separa Flre.
Protection
te .
means Impairmen
of t System
isolatio
n for
servici
ng
Training for
Authorised
Gas tester
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Food

Slips and
trips
Manual
handling
Contact with
steam, hot
water, hot
oil and hot
surfaces
Knives

Food
handling
Contact with
bleach and
other
cleaning and
washing
chemicals

Food
and
Beverag
e

Kitchen,
Storage
room

Good
lighting
in all
areas

Supplied
food is
clean

proper
maintena
nce of
preparati
on areas

proper
wash
areas

separatio
n of food
and
waste

clean
dining
areas

staff are

trained in
food

handling

sealed
foods

kitchen
equipme
nt
maintain
ed to
prevent
leakage

staff
trained in
manual
handling/
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lifting

staff
trained in
handling
cooking
oils
staff
to
wear
prescri
bed
ppe
Risk
Fire assessme
alarm nt on
system | storage
areas
Storage, Fire sprinkl
use and and . er
handlin | explosi Fire and system
H P explosion; . Kitchen, y Do not
g of on; . Facility on
- . serious LPG burn
other serious . Manage storag | .
0 . physical Tank items for
flamma | physica . ment e and .
8 L injury or Farm disposal
ble linjury . wareh
. fatality
materia or ouse
Is fatality area
Emergen
cy
response
equipme
nt readily
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available

Separate
the
combutib
le and
non
combusti
ble
materias

Identify
hazardou
s
materials
for
separatio
n
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ANNEX C: Mental Health and Wellbeing Policy

CLASSIFICATION: HUMAN RESOURCES - POLICY CODE:
EMPLOYEE WELLBEING HR-103-11-2019
POLICY: WORKPLACE MENTAL HEALTH | EFFECTIVE DATE:
AND WELL-BEI&O’ Immediately
1

ENDORSED: APPRONET'

Ly Orres / EFéomandoz C Manalo

POLICY STATEMENT AND PURPOSE:

This Policy complies with the provisions of Republic Act No. 11036, otherwise known as Mental
Health Act and its Implementing Rules and Regulations.

SMRI recognizes that mental health and well-being is just as important as physical health. Mental
iliness affects productivity and overall well-being of a person/employee. A comprehensive mental
health program Includes a wide range of promotive, preventive, treatment and rehabilitative
services for all individuals especially those at risk of and suffering from Mental, Neurological, and
Substance Use (MNS) disorders.

SMRI fully supports and is implementing government policies and laws on Mental Health and
Well-Being. It undertakes measures to comply and promote these in the workplace,

The aim of the Policy Is to establish, promote and maintain the health and well-being of all
employees through workplace practices and encourage employees to take responsibility for their
own mental health and wellbeing. The Company believes that the mental health and wellbeing
of its staff is key to organisational success and sustainability,

COVERAGE:
This Palicy applies to all employees of SMRI. Medical Services and HR would collaborate in coming
up with programs under this Policy, communicating and overseeing the implementation.

PROGRAM COMPONENTS

Mental health issues may affect companies, in the form of:
« Turnover

Absenteeism 2

Poor employee performance

Employee substance abuse ~

Work-related accidents

Workplace violence or harassment

Medical Services, in collaboration with HR will endeavour to promote activities along the lines of
« Healthy Lifestyle, Prevention and Control of Diseases, Family Wellness Programs.
+ Lectures and Information campaign on Mental Disorders, Neurologic Disorders,
Substances Abuse and other forms of Addiction.

POLICY: Workplace Mental Heolth and Well-Being (HR-103-11-2019)
Page 1-3
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« Through the clinic facilities, Medical Services will also establish some form of
employee assistance program which includes health assessments and counselling for
employees.

GUIDELINES:
A, INFORMATION and AWARENESS

1. Management has the responsibility of:

« ensuring that all employees are made aware of this policy;

« actively supporting and contributing to the implementation of this policy, including its
goals, with zero discrimination and implementation of anti- bullying;

e managing the implementation and review of this policy;

« providing support for employees experiencing mental health problems;

* allowing employees to seek help of a specialist to be able to address the condition
immediately; and

« accommodating employees experiencing mental health problems to help them cope with
their situation,

2. All employees are encouraged to;

¢ understand this policy and seek clarification from management when needed;

e seek consultation at the clinic for professional help and support;

e consider this policy while completing work related duties at any time while representing
the Company;

e support fellow workers in their awareness of this policy; and
support and contribute to the Company's aim of providing a mentally healthy and
supportive environment for all employees

3. All employees have the responsibility to:

¢ take reasonable care of their own mental health and well-being, including physical
health;

* take reasonable care that their actions do not affect the health and safety of other people
in the workplace; and

* Seek professional help in the form of consultation in the Clinic. Medical services will
engage the services of mental health professionals who will make a regular visit of the
Company and employees who need counselling can reach out to them, free of charge,

4. Activities will follow that of the DOH prescribed for the year. It s worth noting that the
following are the yearly activities related to mental health and well-being:

Calendar of Activities

1. September 10 - World Suicide Prevention Day \

POLICY: Warkploce Mental Health end Well-Being (HR-103-11-20189) @

Page2-3

Page | 39



2. October 10 - World Mental Health Day
3. 2nd Week of October - National Mental Week

B. COMMUNICATION:

The Company shall ensure that:
¢ Allemployees receive a copy of this policy;
This policy is easily accessible by all members of the organization;
Employees are informed when a particular activity aligns with this policy;
Employees are encouraged to actively contribute and provide feedback to this policy; and
Employees are notified of changes to this policy

C. MONITORING AND REVIEW

The Company will review this policy twelve (12) months after implementation and annually
thereafter. Effectiveness of the policy will be assessed through:
e Feedback from employees, clinic, occupational safety and health committee and
management,
o Review of the policy by management and committee to determine if objectives have been
met and to identify barriers and enables to ongoing policy implementation,

.' W Mm ond eﬂg n-mé-hs)
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ANNEX D: HIV and AIDS
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CLASSIFICATION: POLICY CODE:
MEDICAL SERVICES MED-102-01-2016
POLICY: EFFECTIVE DATE:
HIV/ AIDS PREVENTION AND MANAGEMENT November 1, 2016
APPROVED:
JT Mendiola TS
\
POLICY STATEMENT:

The company supports the government’s effort in controliing the spread of HIV (Human
Immunodeficiency Virus) and AIDS (Acquired Immune Deficiency Syndrome) by putting in place
a program to manage its impact in the workplace. The program ensures a consistent approach
to the prevention of HIV/ AIDS among employees and their families, and to manage the
consequences. The company uphoids the principle of non-discriminatory and equitabie
treatment of employees and job applicants with HIV/ AIDS. The program complies with Republic
Act No. 8504 (Philippine AIDS Prevention and Control Act of 1998), and Department of Labor
Order No. 102-10 (Guidelines for the Implementation of HIV and AIDS Prevention and Control in
the Workplace Program).

GUIDELINES:
1. Awareness and Education
Appropriate awareness and education program shall be conducted to inform employees
about HIV/ AIDS which will enable them to protect themselves and others against said
infections. Information campaign shall include magnitude of epidemic, transmission,
causes and prevention, diagnosis and treatment, impact on family and community/
workplace, and statutory provisions.

2. Discrimination and Rights

a. Compulsory HIV testing shall not be imposed on job applicants and employees.

b. Voluntary testing may be encouraged provided that a written consent is obtained
from the concerned job applicant or employee.

c. A job applicant having, suspected or perceived as having HIV or AIDS shall not be
discriminated against hiring.

d. An employee shall not be terminated on the basis of actual, perceived or suspected
HIV or AIDS status.

e. Employee’s HIV/ AIDS status shall not be a hindrance in the employee’s career
advancement such as promotion or transfer.

f. Discrimination of employee with HIV/ AIDS by another colleague shall not be tolerated
and subject to discipline and/ or corrective actions.

POLICY: HIV/ AIDS Prevention and Management (MED-102-01-2016)
Page1-3
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3. Confidentiality

a. Job applicants and employees must not be asked to disclose HIV/ AIDS-related
personal information.

b. Where a job applicant or employee reveals his HIV/ AIDS status to management, the
company shall keep the identity of such individual confidential.

c. HIV/ AlDS-related information of employees should be kept strictly confidential and
kept on medical files maintained by medical personnel only.

d. The company shall handle HIV/ AIDS status of employees in a discreet and private
manner.

4. Work Accommodation and Arrangement

a. The company shall provide all reasonable assistance to employees with HIV/ AIDS
which may include counselling, work schedule adjustment, sick leave and return to
work arrangement.

b. If an employee with AIDS is unable to perform his job adequately, the manager or
supervisor must resolve the problem according to the company’s normal procedure
on poor performance/ poor health.

c. An employee with HIV/ AIDS shall be treated normally as other staff in terms of
compensation, and statutory and company benefits.

5. Medical Services Division and Human Resources Division shall take the lead in the
execution of HIV/ AIDS Prevention and Management in the workplace.

ANNEX:
Annex A — Procedures on HIV/ AIDS Prevention Management Policy

REFERENCES:

Republic Act No. 8504 (Philippine AIDS Prevention and Control Act of 1998)

Department of Labor and Employment Order No. 102-10 (Guidelines for the Implementation of
HIV and AIDS Prevention and Control in the Workplace Program)

Reviewed and recommended by:

Ve

POLICY: HIV/ AIDS Prevention and Management (MED-102-01-2016)
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Annex A

PROCEDURES ON
HIV/ AIDS PREVENTION MANAGEMENT POLICY
(Policy Code: MED-102-01-2016)

Responsible Person Actions To Be Taken

Medical Services Division e Conducts education and training on HIV/ AIDS to workforce
e Establishes a referral system to provide employees with
access to diagnostic and treatment services.

Clinic Nurse e Performs the standard workplace sanitation and waste
management in the Clinic

e Prepares referral slips to Department of Health (DOH) -
accredited HIV testing laboratory

e Maintains medical records of employees with HIV/ AIDS

e Reports all HIV/ AIDS cases to Medical Services quarterly for
monitoring purposes

Medical Services Manager ¢ Monitor the company’s compliance with the policy on HIV/
AIDS Prevention and Management

e Assist concerned Department Managers in addressing
employee concerns regarding HIV/ AIDS

Page1-1
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CLASSIFICATION: POLICY CODE:
MEDICAL SERVICES MED-102-01-2016
POLICY: EFFECTIVE DATE:
HIV/ AIDS PREVENTION AND MANAGEMENT November 1, 2016
APPROVED:
JT Mendiola TS
\
POLICY STATEMENT:

The company supports the government’s effort in controlling the spread of HIV (Human
Immunodeficiency Virus) and AIDS (Acquired Immune Deficiency Syndrome) by putting in place
a program to manage its impact in the workplace. The program ensures a consistent approach
to the prevention of HIV/ AIDS among employees and their families, and to manage the
consequences. The company uphoids the principle of non-discriminatory and equitabie
treatment of employees and job applicants with HIV/ AIDS. The program complies with Republic
Act No. 8504 (Philippine AIDS Prevention and Control Act of 1998), and Department of Labor
Order No. 102-10 (Guidelines for the Implementation of HIV and AIDS Prevention and Control in
the Workplace Program).

GUIDELINES:
1. Awareness and Education
Appropriate awareness and education program shall be conducted to inform employees
about HIV/ AIDS which will enable them to protect themselves and others against said
infections. Information campaign shall include magnitude of epidemic, transmission,
causes and prevention, diagnosis and treatment, impact on family and community/
workplace, and statutory provisions.

2. Discrimination and Rights

a. Compulsory HIV testing shall not be imposed on job applicants and employees.

b. Voluntary testing may be encouraged provided that a written consent is obtained
from the concerned job applicant or employee.

c. A job applicant having, suspected or perceived as having HIV or AIDS shall not be
discriminated against hiring.

d. An employee shall not be terminated on the basis of actual, perceived or suspected
HIV or AIDS status.

e. Employee’s HIV/ AIDS status shall not be a hindrance in the employee’s career
advancement such as promotion or transfer.

f. Discrimination of employee with HIV/ AIDS by another colleague shall not be tolerated
and subject to discipline and/ or corrective actions.

POLICY: HIV/ AIDS Prevention and Management (MED-102-01-2016)
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3. Confidentiality

a. Job applicants and employees must not be asked to disclose HIV/ AIDS-related
personal information.

b. Where a job applicant or employee reveals his HIV/ AIDS status to management, the
company shall keep the identity of such individual confidential.

c. HIV/ AlDS-related information of employees should be kept strictly confidential and
kept on medical files maintained by medical personnel only.

d. The company shall handle HIV/ AIDS status of employees in a discreet and private
manner.

4. Work Accommodation and Arrangement

a. The company shall provide all reasonable assistance to employees with HIV/ AIDS
which may include counselling, work schedule adjustment, sick leave and return to
work arrangement.

b. If an employee with AIDS is unable to perform his job adequately, the manager or
supervisor must resolve the problem according to the company’s normal procedure
on poor performance/ poor health.

c. An employee with HIV/ AIDS shall be treated normally as other staff in terms of
compensation, and statutory and company benefits.

5. Medical Services Division and Human Resources Division shall take the lead in the
execution of HIV/ AIDS Prevention and Management in the workplace.

ANNEX:
Annex A — Procedures on HIV/ AIDS Prevention Management Policy

REFERENCES:

Republic Act No. 8504 (Philippine AIDS Prevention and Control Act of 1998)

Department of Labor and Employment Order No. 102-10 (Guidelines for the Implementation of
HIV and AIDS Prevention and Control in the Workplace Program)

Reviewed and recommended by:

Ve

POLICY: HIV/ AIDS Prevention and Management (MED-102-01-2016)
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Annex A

PROCEDURES ON
HIV/ AIDS PREVENTION MANAGEMENT POLICY
(Policy Code: MED-102-01-2016)

Responsible Person Actions To Be Taken

Medical Services Division e Conducts education and training on HIV/ AIDS to workforce
e Establishes a referral system to provide employees with
access to diagnostic and treatment services.

Clinic Nurse e Performs the standard workplace sanitation and waste
management in the Clinic

e Prepares referral slips to Department of Health (DOH) -
accredited HIV testing laboratory

e Maintains medical records of employees with HIV/ AIDS

e Reports all HIV/ AIDS cases to Medical Services quarterly for
monitoring purposes

Medical Services Manager ¢ Monitor the company’s compliance with the policy on HIV/
AIDS Prevention and Management

e Assist concerned Department Managers in addressing
employee concerns regarding HIV/ AIDS

Page1-1
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ANNEX F: Hepatitis B Policy

CLASSIFICATION: POLICY CODE:
MEDICAL SERVICES MED-102-02-2016
POLICY: EFFECTIVE DATE:
HEPATITIS B PREVENTION AND November 1, 2016
MANAGEMENT
APPROVED: .
JT Mendiola S n

\

POLICY STATEMENT:

In support of the government effort in reducing the risk of transmission of hepatitis B in the
workplace and eliminate discrimination against infected individuals, the company shall
implement Department Order No. 5, Guidelines for the Implementation of a Workplace Policy
and Program on Hepatitis B.

GUIDELINES:
1. Awareness and Education
Appropriate awareness and education program shall be conducted to inform employees
about hepatitis B which will enable them to protect themselves and others against said
infections. Information campaign shall include magnitude of epidemic, transmission,
causes and prevention, diagnosis and treatment, impact on family and community/
workplace, and statutory provisions.

2. Discrimination and Rights

a.
b.

Screening for hepatitis B shall not be mandatory in the pre-employment requirement.
infected employees shall not be declared unfit to work without appropriate medical
evaluation and counselling. They should be able to work for as long as medically fit.
An employee shall not be terminated on the basis of actual, suspected or perceived
Hepatitis B status.

Management of employees with hepatitis B shall not differ from that of any other
ilinesses.

Employee’s hepatitis B status shall not be a hindrance in the employee’s career
advancement such as promotion or transfer.

Discrimination of employee with hepatitis B by another colleague shall not be
tolerated and subject to discipline and/ or corrective actions.

3. Confidentiality

a.

Job applicants and employees must not be asked to disclose hepatitis B-related
personai information.

Where a job applicant or employee reveals his hepatitis B status to management, the
company shall keep the identity of such individual confidential.

POLICY: Hepatitis B Prevention and Management (MED-102-02-2016)
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c. Medical record should be kept on medical files maintained by medical personnel only.

d. Information related to employee or job applicant’s hepatitis B status shall be treated
in a discreet and private manner.

4. Work Accommodation and Arrangement

The company shaii provide ail reasonabie assistance to employees with hepatitis B which
may include counselling, work schedule adjustment, sick leave and return to work
arrangement.

5. Medical Services Division shall take the lead in the execution of Hepatitis B Prevention
and Management in the workplace.

| ANNEX:
| Annex A — Procedures on Hepatitis B Prevention and Management Policy

REFERENCE:

Department of Labor and Employment Order No. 5 (Guidelines for the Implementation of a
Workplace Policy and Program on Hepatitis B)

Reviewed and recommended by:

be EGEC, M.

VP

POLICY: Hepatitis B Prevention and Management (MED-102-02-2016)
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Annex A

PROCEDURES ON

HEPATITIS B PREVENTION AND MANAGEMENT POLICY

(Policy Code: MED-102-02-2016)

Responsible Person

Actions To Be Taken

Medical Services Division

e Conducts education and training on hepatitis B to workforce
e Establishes a referral system to provide employees with access
to diagnostic and treatment services.

Clinic Nurse

e Performs the standard workplace sanitation and waste
management in the Clinic

® Performs proper contact tracing

e Prepares referral slips for diagnostic and treatment in
accredited health care centers.

® Maintains medical records of employees with hepatitis B

e Reports all hepatitis B cases to iviedical Services quarterly and
annually for monitoring purposes




ANNEX G: COVID-19 Prevention and Control Workplace Guidelines

RETAII ALERT LEVEL 1 COVID-15 RESPONSE PROTOCOL

UPON ENTRY TO WORKPLACI
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RESPONSIELE SITUATION [ ACTION
1 Check vaccination Card or Vaccination Pin

3 If ne Vaccination card or pin presented, ask for negative RT-PCR or Antigen test
result (result should not be more than 2 weeks from date of test)
Check body temiperature

Security Personnel e If body temperature registers 37.5°C and above, advise employee to stand-by and

repeat temperature scanning after 5 minutes

a If still with elevated body temperature, advise employee to proceed in the
Isolation Area or Clinic

5 Log employes details (Full Mame, Departmient)

[ Inform Murse on Duty

Employee/Vendor/Visitor | 7 Inform Immediate Head/Supervisor and HR
Murse on Duty & | Conduct interview, assessment and history taking
9 | Conduct Antigen test |if Available)
10 | SYMPTOMATIC COMNFIRMED CASE |with Positive Test Result)
10.a | Fully Vaccinated: isolate for 7 days from onset of symptoms
Partial/Unvaccinated (with Mild Symptoms): isolate for 10 days from onset of
10.b | symptoms
11 | Inform Close Contacts {if any)
12 | Monitor health condition and seek medical help (if necessary)
Employee/Vendor/Visitor 43 | SYMPTOMATIC with Negative Test Result)

Isolate and manage symptoms, seek medical consult (if necessary)

14 | W no available antigen test kit, follow Step 10a or 10b

15 Discontinue Isolation upon completion of required days and provided without
fewer for at least 24 hours
Proceed to 5M clinic, update Nurse on Duty and secure medical pass prior

16 reporting

RESPONSIBLE SITUATION [ ACTION
17 Reported or Observed Il
Employee/Vendor/Visitor | 17.a | Inform Immediate Head/Supervisor and HR,
17.b | Proceed to Clinic
Murse on Duty 18 | Conduct interview, medical assessment, history taking |(Follow Steps# 3-9)
EmployeeVendorMisitor | 19 | Follow Steps Mo. 10 - 16
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TAGGED AS CLOSE CONTACT

RESPONSIELE SITUATION / ACTION
ASYMPTOMATIC
Employes 20
Inform Imimediate Head,Supervisor and HR
HR 21 | Coordinate and report case to Cinic Nurse

IF With Availabie Antigen Test Kit
Test within 48 hours after last day of exposure
23 | CONFIRMED CASE (Positive Result]
23.a | Fully Vaccinated: 7 Days Quarantine from date of test/specimen collection

Partial/Unvacdnated: Quarantine for 10 days from date of test/specimen
23.b | collection

24 | If NO Available Antigen Test Kit at Clinic
Employes 24.a | Fully Vaccinated : 5 Days Quarantine from last date of exposure
24b | Partial/Unvacdnated: 14 Days Quarantine from last date of exposure
25 If symptoms develop during quarantine period, follow step mo. 10a or 10b
26 | Discontinue Ouarantine/ |solation upon completion of required days
Proceed to 5M clinic, update Murse on Duty and secure medical pass prior
reporting

Murse on Duty 22

ADDITIONAL GUIDELINES/NOTES:

1. Suspect, Probable or Confimmed Case with Moderate Symptoms
Regardless of Vaccimation 5tatus — 10 Days Isolation from Onset of Symptoms
2. Suspect, Probable or Confimned Case with Severe and Critical Symptoms
Regardless of Vaccimation 5tatus — 21 Days Isolation from Onset of Symptoms
3. Severely Immunoccompromised
Regardless of Vaccination Status — 21 Days lsolation from Onset of Symptoms with Negative
Repeat RT-FCR
4. Disease Severity Classification of Patients with Probable or Confirmed Covid-19:
a. Mild Disease — Presentation of fever, cough, fatigue, anorexia, myalgia, sore-throat, nasal
congestion, headache, diarhea, nausea and vomiting, loss of smell, loss of taste
b. Moderate Disease — Clinical signs of non-Severe pneumenia |e.g., fever, cough, dyspnea,
respiratory rate (RR) = 21-30 breaths/minute, 02 saturation >92% on room air
c.  Severe Disease — Clinical signs of severe pneumncnia or severe acute respiratory infection
d. Critical Disease — Patients manifesting with acute respiratory distress syndrome, sepsis or
septic shock

References:
IATF Resclution No. 163-A
DOH DM No. 2022 - 0013



ANNEX H:

Latest OSH Committee Meeting

MINUTES OF THE MEETING

Date: February 24, 2022
Venue: Through TEAMS | Page Number: 1of@
Meeting Title:
Maonthly O5H Commitiee Meeting (February)
Presiding Officer/s: Madelene Grace D. Abrajanc
Note Taker: Kareen M. Rino
Attendess Mot Present
1 | Luis S, Lawa Jr 1 | Carlo C. Barrera
2 Jeanette G, Cruz (Representative of Elenita F. 2 | Mary Ann A Garado
Hemandez)
3 | Jose Rommel T. Alipio 3 | Elenita F. Hemandez
4 | Kareen M. Rino 4 | Dexter B. Ramirez
5 | Madelene Grace [ Abrajano § | Shieryn C. Panlilio
G | ReaC. Lim
7 | Dianara D. Sy
8 | Raffy Lopez
2 | Ahlik I. James
10 | Julieta G. Manipis
11 | Chareston M. Tan
12 | Rivero Y. Iglesia
13 | Ma. Reena E. De Leon
I. Call to Cerder
The mesting was called to order at 2:00 PM.
. Agenda
1. Previous Action ltems
2. Safety Moment
3. COWID-18 Update
4. SMRHQ Top 10 llinesses
A, SMRHQ's Emergency Preparedness
6. Legal Compliance Update
7. Other Update
& What's Next
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MINUTES OF THE MEETING

Date: February 24, 2022

Venue: Through TEAMS | Page Number: 2af 8
Meeting Title:
Monthly OGH Commitiee Meeting (February)
Presiding Officer/s: Madelens Grace D. Abrajano
Note Taker: Kareen M. Rino
lll. Concerns and Action Plans
Concems Action Plan Responsible Target Date Status Remarks
Coordination
Presentation for Top 10 ::gaﬂ?:rm
ilinesses per month the net _ Already refiectad
(release mailer meet; January OS5H
. ng Lowe . . January Top 10
recommendations for the {December Mendozs Committee linesses during
employees for highest data 1o be Nitg February Mesting
iliness based on the record el fo
quarter’quarter) r
the month of
January)
Releasing of monthly
awareness mailers for
global awareness
campaigns (you may alsg | 10 create maonthly
consider O5H programs awareness mailers
and check DOH calendar); | 3nd release an Already
email blast to the January (5H coordinated with
Tuberculosi employees (provide HR Committes HR. waiting for
* pu F:EDTE status update on the Nitg respanse
implementation
: ﬁ:g EF?EB lace program and when
patiis to start)
«  AIDSHIV
# Lactation/Breasifeeding
Family welfars
Already
coordinated with
Inclusion of O5H Ma'am Julie
Additional COVID-19 officers from Madelens February regarding the
auditors different BU as Abrajanoc (O5H update mitiative (sent
COVID-18 auditors plotted schedule
and presentation
for pustification)
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MINUTES OF THE MEETING

Date: February 24, 2022

Venue: Through TEAMS | Page Number: | 30f6

Meeting Title:
Monthly OSH Committee Meeting (February)

Presiding Officer/s: Madelene Grace D. Abrajano

Note Taker: Kareen M. Rino

IV. Discussion
* Safety Moment

Important Facts to Collect When a
Workplace Incident Has Occurred

The Environment

The Injuries

-

The Witnesses 7 The Treatment

/

The Actions

1558 Leurn mave ul
- hitps s/ ssmvens il snm

e COVID-18 - Long Term Effecy
- Discussion on long term effects of COVID
- RESOLUTION NO. 181-A Series of 2022 (February 14, 2022) — NCR is placed under Alert Level 2 from
February 16-28, 2022
- As per DOH, long term COVID effect can be experienced for 2months or more after being infected by
COVID
- Safety reminder:
1. Always wear your mask at all imes except when eating or drinking
2. Wash or sanitize your hands frequently
3. Getvaccinated and boosted
- Reference video presented: htips://youtu. be VVENS4bDTYe
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MINUTES OF THE MEETING

Date: February 24, 2022

Venue: Through TEAMS | Page Number: 4of §
Meeting Title:

Monthly OSH Commitiee Meeting (February)

Presiding Officeris: Madelene Grace D. Abrajano

Note Taker: Kareen M. Rino

» COVID-19 Status Update on Alert Levels:
- SMHQ discussion on case update
— Reference video presented: itipediiveuty be/TY efo2dxid
-  SMHQ discussion on room area capacity
— Elevator queuing areas layout

« Top 10 llinesses — January 2022 Data

— ; upos: Resprstory T
Upp-er_ Respiratory Tract 4 ParEt_ Cowvid-19  wvaccine

Infection reaction 1
Sore throat 3 Dysmenorhea T

Dysmenorrhea 2 Hyperacidity 6

Bodypain 2 Systemic Viral Infection 4

Hyperacidity 2 Body pain 3

Cough and colds 3 Allergic Rhinitis 2

LBM 1 Colds 2

Dizziness 1 Eye imritation 2

* Emergency Preparedness Update
— Policy and Guidelines Adopting Responsive Fire Safety Enforcement Activiies and Procedures for the
Maticmwide Alert System for COVID-18 Pandemic (MC Mo. 2021-025)

ALERT | SUSTAMED SUSTAMED SUSTANED SUSTANED |
LEVELY - Cowncialfre |- Serviceal - it = il |
saigiy X T are MR W |
EsTong LA aslabisrmeni racorrrardes wopTmandes
be conducisd | canba made Fimwesar Frwtry e
ALERT | utwc fo sindl and ke Inea-le-lace lmce-o-lace |
obserance of reglsmanian aciely Aidy EhiAly may
LEVEL 2 putei TaaiT = R miso b pies T
prelrenia reErTe Bnew | coniuched e Ve ]
| syt i subgmct
| vene o [
ALERT |ty Ity of
EVEL | reguiaion L e
1 Hep LATF MEID | T IATT BIEID
ArsdAoT The | Ao the
1) L LG |

- SMHQ will have an earthquake drill on March 10, 2022
- Flow of the drill
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MINUTES OF THE MEETING

Date: February 24, 2022

Venue: Through TEAMS | Page Number: | 50f 6
Meeting Title:

Monthly OSH Committee Meeting (February)

Presiding Officer/s: Madelene Grace D. Abrajano

Note Taker: Kareen M. Rino

Q1 EARTHQUAKE DRILL SEQUENCE

# % i

oy o 0N

) a8 E
o B 2 a . 5

s,

SE30 mndt 30421 N - 2L

- Discussion on what will happen and arrangement of the assembly area
- Person in charge during the drill executions
- Challenges for the drill

* Legal compliance update
- Discussion of the items complied and items that are ongoing application

DIt 30 WRCaunt ARh HEFA finer Co-of of UV Dlsmlacsan s
Pebevery 12 2922

Crpairg phmemes of dervarcatas b

o  What's Next?

- Ash Wednesday 12-1PM (March 2, 2022)
- Earthquake Drill March 10, 2022
- Submission of Annual Medical Report- OH-47A
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MINMUTES OF THE MEETING

Date: February 24, 2022

Venue: Through TEAMS | Page Humber:

Gof&

Meeting Title:
Menthly O5H Commitiee Meeting (February)

Presiding Officeris: Madelene Grace D. Abrajano

Hote Taker: Kareen M. Rino

V. Adjournment

Schedule of next meeting and venue: March 24 2022
Hawing no further discussion, the meeting was adjoumned around 2:54 PM.

Prepared by: !
A &
/e Yy
Madelshne Gréck D. Abrajano Karesn M. Rino
OSH ficerPresiding Officer 05H officerMote Taker

MNoted b&
Jose HonQ\EmAIipin
FWM — Sr. Manager

Google Forms <forms-receipts-noreply@google com:=
To: smretailinc_oshi@gmail.com

Thanks for filling out Minutes of the Meeting of SHC

Here's what was received.
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ANNEX [: Safety Officer’s DOLE OSH Accreditation

REPUBLIC OF THE PHILIPPINES / b
[ DEPARTMENT OF LABOR AND EMPLOYMENT 4 S/HIAC
; OCCUPATIONAL SAFETY AND HEALTH CENTER
Quézon Ty "

ACCREDITED OCCUPATIONAL SAFETY AND HEALTH PRACTITIONER |

Kareen M. Riho

Accreditation No. : 1033-210816-N-1002
Valid Until : August 16, 2024

Date of Accreditation : August 16, 2021

OSH Field of Experience : SERVICES '
.| q ‘ 8 / F// /A

Signature

REPUBLIC OF THE PHILIPPINES b
DEPARTMENT OF LABOR AND EMPLOYMENT ‘
l OCCUPATIONAL SAFETY AND HEALTH CENTER &

QUEZON CITY

Madelene' Grace D. Abrajano

Accreditation No. : 1033-210309-N-1472
Valid Until : March 9, 2024

Date of Accreditation : March 9, 2021

OSH Field of E:pqthn:o : SERVICES




ANNEX J: Mandatory Eight Hours Safety and Health Training

GEMERAL

# Home

X
OCCUPATIONAL
__ coe

Occupational Safety and Health Standards
Call To Deliver (HO)

= My Learning

Core Training

Occupational Safety and Health for SM Mart Head Office

Job Based Training

Leadership Training VIDEO 1 VIDEO 2

Ron Hess Training

VIDEO 3 VIDEO 4

L|nk fOI’ the training: You can use these buttons to navigate through the module:
http://smstore-

elearning.smretail.intranet/login/ma
ster/smri/module/Core/OSHO/index

.php?id=261

SUBMIT

shape button enu button submit button

TIP: You can pause/play the video by clicking on it

$ THE @l STORE

OCCUPATIONAL
SAFETY AND HEALTH

STANDARDS

THINK SAFE. ACT SAFE. BE SAFE.

4
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ANNEX K: Training Calendar for OSH Personnel

Quarter Training

; e LLDA PCO Training —
Q12022 e EMB Waste Management —
Q22022 e Seminar On The Safe Use Of Chemicals At Work — for registration
e 40-Hour Fundamentals Of Industrial Hygiene — for registration
Q3'2022 e Work Environment Measurement Training — for registration
¢ Industrial Ventilation Training — for registration
Q4'2022 e 40-Hour Fundamentals Of Industrial Hygiene — for registration
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ANNEX L: Work Permit System

FACILITIES &
WOEKFLACE -
NORELACE WORK PERMIT
Worlk Permit No. | Date Filed:
*fecomplink this form iz 5 copies: (1§ PR, (T} CRO.(TIEDD (4} Degartmen: Comtractor (1) Reguetting Comtractor®
TEMANT/ AFFILIATE: AREATOCATION:
DATE (&) TIVE (from) (o)
Mame of Contractor/'Company: Emergency Contact Mo,
Project Enzmeer Supervizorn Contact Mo,
Safaty Dfficer: Contact MNo.
MAME OF PERSOMNEL:
1. 5.
2 6.
3. T
4 g

MNote: Above personnsl should be properly identified and should abways work within the vizible distance of CES on duty.

SCOPE OF WOEBK (pleaze specify in the remarks portion details of works! activities):

] Repair [ Carpemtry [_] Painting [ Fixturs Replacement

] Maintenance [] Electrical [] Plumbing [ Re - tiling

[ Installation [ Masomrvairl ] [ Sprinkler
IngrassEprazs [ | Delivery [ Pull Onat [] Dram

Femarks:

Note: For hot worle activity, pleazsa fill up a separate Hot Work Parmit and request for a Fire Safetv Clearance from the
Bureau of Fire and Protection (BFF).

Perzonal Protective Equipment: (FWAI to determume applicabla PPE bazed cn scops)

[ Gloves [ IHamess [ Faceshisld [ ¥Safety Shoes
[ 13 Gogzles [ 1Eaplue 13 DustMask [ SCBA
(b0 Hard hat ClFarmu® [ ¥ GasMask [ Othars:
{pls =pecify)
Femarks:

REQUEST FOR PERSONNEL POSTING: Note: To be filled up by Facilities hanager

[ Security Guard [] Housekesping [ Encineerinz Maintenznce
Other Faquests:

| harsby ceetify that all works to ba done within the duration of this peemit will b in accordance with the HOU3E RULES &
REGULATIONSICONITRUCTION GUIDELINES =st by 3MRL | have understood all provisions and rulse in the pre-work 3AFETY
ORIENTATION a8 conductsd by ths Facilitiss Managsar

TENANT! AFFILIATE AUTHORIZED SIGNATORY, .

PRINTED NAME & SIGNATURE POSITICN

Approved By

Facilitisa Manzgsr I Reaidsmt Enginear | Dazign Officer Hsizd, Facilitisn and Waorkplacs Managsmant

Feceived By:

CRS ON DUTY

Page 1 of2
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MOTE: To ba printed at the back of tha work psrmit.

DELWERY [ pulLour [

4
2
o

LIST OF ITEMS / MATERIALS / EQUIPMENT / TOOLS |[QUANTITY

=R -R AR

o
-]

GUIDELINES

1. Tha contractor and tha projsct Enginses! Supervisor shall maks sure that thare will bs no damags on the arsa.

2 Any damage on the arsa caused by nagligence shall be chargad to the contractor.

3. Contractor must clean up the arsa aftsr work.

4. Any peraon who shall be caught smoking within the building construction area shall be banned from the Building with corraeponding
penaltisa.

3. Construction/rapairreplacementinstallation/inventory work ghall be allowsd on Mondays to Thuradays only. Special approval neaded
signsad by tha FWMW OBM far Friday to Sunday activitiss. (For Malls only)

. Warksrs should wear ID at all times.

T. Workers waaring sando, elippars and shorts are efrictly prohibited.

2. Tampering of Work permits without the authorization of FWMOBM and other authorizad reprasantatives will automatically rander the
work permit void

B Al work permits shall be accomplished and submitted frve (3) daye prior to work commencement.

10. Baparats sst of Work Permit must be prepared for hot works activity.

11. Validity of Wark Parmit will ba on a minimum of seven (T) daye only. Day works should be saparats from avernight works.

12. Submigsion of permit will be on or before 1700H (3 days before] at the FWM Office.

13. All forme and dstaile must bs filled out complstehy.

14. Any cancsllation of Approvad Work Parmit should bs communicatad propsrly to the FM, GRO, and OBM on or before 1200H, at least one
{1} befare tha schedulad warks.

13. Tha tenants and affiliates shall likewies ba liabla for any damages, loeses or any costs that may bs incurred from ite improvements or
ite third-party contractor on the zesigned spacs and shall fully and promptly compensats Tha 36 3tore upon dus natica.

18. FWM to dstarmins Pereanal Protsctive Equipment {PPE) applicabls to be ueed in parforming spacific task andior requasted work. Strictly
MO PPE NO work policy shall ba implemsntad.

17. All tsnanti affiliate with ovarnight reguast and other sarvice reguast should file an 3RF attached to tha work permit.
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ANNEX M: AEDR & AMR

Republic of the Philippines
DEPARTMENT OF LABOR AND EMPLOYMENT
National Capital Region

Name of establishment : SM Retail, Inc.
Nature of Business : Retail Merchandising

Address : SM Central Business Park, Bay City, Mall of Asia Complex, Pasay City
Exposure of Data January to December 2021
Number of Employees 1081

Total Hours Worked by all

Employee during the Year 2,706,824

Injury Summary

Total - all Disabling injurics/ilincss
Total » Non-Disabling

Frequency Rate
Severity Rate

[

F.Ienllz F. Heﬁlndez

VP-HR
SM Retail Inc.

This report shall be accomplished whether or not there were accidentillness occurrence during the period covered and
submitted to the Regional Labor Office or Local Government having jurisdiction ot later than the 30® day of the month
following the end of each calendar year.

Frequency rate is the total number of disabling injunies per million employee hours of exposure.

Frequency Rate = ' disabling injun
Employee - hour of Exposure

Severity Rate is the total number of days lost or charged per million employee hours of exposure.

Severity Rate = Number of davs lost or charged x 1,000,000
Employee - hour of Exposure

Exposure 15 the total number of hours worked by all emplovees in each establishment including employees or operating
production, maintenance, transportation, clerical, administrative, sales and other departments.

Disabling injuries — work injuries which result 10 death, permanent total disability, permanent partial disability or
temporary total disability.

Non-Disabling injunes (Medical Treatment) - injuries which do not result into disabling injuries but require first aid or
melical attentron of any kind.

M Gmail Madelene Abrajano <smretailinc.osh@gmail.com>

ANNUAL WORK ACCIDENT/ILLNESS EXPOSURE DATA REPORT (AEDR)

1 message

Google Forms <forms-receipts-noreply@google.com> Mon, Feb 21, 2022 at 10:12 AM
To: smretailinc.osh@gmail.com

Google Forms

Thanks for filling out ANNUAL WORK ACCIDENT/ILLNESS
EXPOSURE DATA REPORT (AEDR)

Here's what was received.
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Republic of the Philippines
Pepartment of Labor and Employment
Bureau of Workings Conditions
Occupational Health and Safety Division

ANNUAL MEDICAL REPORT FORM

ForPaindlmnry 1, 2020 w0 December 31, 2020

e

Name of Establishment: SM RETAIL INC,
Address: SM Central Business Park, Bay City, Mall of Asian Complex, Pasay City

Name of Owner ! Manager:

Nature of Business nnd Product/Services: RETALL MERCHANDISING

Total Number of Employees: Number of Shifis:

Number Distribution of Employees as to nature of workplace, sex nnd work shift

Office ProductionShop

1st Shift 2nd Shift 3nd Shift

Male:

Female :

Total 1 :

Preventive Occupational Health Services: ( Check or Croas )
A. Occupationnl Health Services is organized/provided by
{ X ) the establishment / undertoking

{ ) govemment authoeity / institwtion
{ )other bodies / proups / institution: (Please Specify )

B. Occupational Health Services as described under 7A above is organized / provided as service:

{ ) solely for the workers of the of the establishment/undertaking
{ X } common o n number of establishmentundertnking

. The employer engages the services of®
{ ) Occupational Health Practitloner
Name: EDUARDO G. CO, MD

Address : SM Central Business Purk. Buy City, Mall of Asia Complex, Pasay City

() Organizational Health Physician
Name : AURORA V. VELUZ, MD

Addiress 1 SM Centrnl Business Park, Bay City, Mall of Asin Compies, Pasay Ciy

Name : DAVE CO, MD

Address : SM Central Business Park, Bay City, Mall of Asia Complex , Pasay City

Name : BRENDA D. YU

Address : SM Central Business Park, Bay City, Mall of Asia Complex , Pasay City

Nume - EDGAR J. MENDIOLA

Address : SM Central Business Park, Bay City, Mall of Asia Comples , Pasay City

Name : MA. VICTORIA DE LEON REY HIPOLITO

Address - SM Central Business Park, Bay Clty, Mall of Asin Complex , Passy City

Name : MOONYEEN R. DE ASIS - NOBLE

Address | SM Central Business Pack, Bay City, Mall of Asia Complex , Pasay City



( ) Occupatioas! Health Services:

Name . ..,AHNI ROSS ROSCO, RN
Address ; BLDG, D SM Central Business Park, Bay City, Mall of Asin Complex, Pasay City

D, The occupational health physician fprsctitionee/ nurse/personnel conducts an inspection of the Workplace:

( X ) once every month { )once every three {3} months
() onee every bwo () months () ungesvery pin (€} menthe
( )others

8 Emergency Uccupationnl Health Services:
A. The employer provides a trealment room/medicel clinic in the workplace with medicines and faciitics :

(X) Yes ) No
(] Others, Mease specify

B. Schedule of Attendance {n the Workplace :
Work shift
Occupational Health Physician: ——— h" NAY Meoa, Tus, Wed, Thurs, Fri,

Occupational Health Practitioner!
Occupational Health Nurse: X hn M-v Jshift dadly

C. Schedule of attendance of full time First Aider: ’

( X ) st work shift 9:00 AM - 6:30 PM
( ) 2nd work shift
( ) 3rd work shift
N Tha fallowing aeesip ! health [ 1 0f this extablish have and ereone training | occupational henlth

nndl safety / first aic:

(X ) Occuputional Health Physician
(X ) Occupational Health Practitioner
£X ) First Aider

() Others, please specify
9. Occupationnl Health Services:
A, The ceSspalicnil REAIN PEFSANINE ST 103 ALABISAMNT SONGULLY FEUINF BRIl Of URe smilaivn syse o

(X)) VYe () No
B. Number of workers who underwent the following medical examinations
Physical Exams X-oys Urinatysis
I, Preplocoment — —
2. Perodic 442 M6 - [ -
3. Return 1o work i ——
4. Trnsfer — —_—
§.  Specinl - o — —_—
6, Scparation - —_
Stool Exum Blood Test ECG Otbers
1 Preplacement e
2 Periodic 346 i — 276 —40
3. Return o work
4. Transfer
5 Specisd
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6, Scparution

10, Report of Diseases:
A Number of consultationa‘ireatments for the followlag discases;

Skin

Tlends

Eyes:

() Allergy

( ) Dermutoses

( ) Infection ax

Folliculitis, Pediculitis, Cellulitis
Abscess

{ JOters Bum

{ ) Migraine Headache
{ ) Tension / Vascular Headuche
( ) Others Dizzines

( ) Ervor of Refroction

( ) Bacterial / Viral / Folliculsr Conjunctivitis
{ ) Cataract

{ ) Others (Stye, Eye Irritation)

Mouth and ENT:

{ ) Dental Abscess / Toothache

{ ) Heepes Labéalis ¢ Masalis

{ ) Otiris Medin / Externa

{ ) Deafisess

{ ) Meniere’s Syndrome / Vertigo
() Rhinitis / Colds

{) Nasal Polyps

{ ) Sinusitis

{ ) Tonsillopabryngitis, Laryngilis
1) Hyperthyraidism

() Stomatitis / Oral Thrush / Moath Sore
() Others (Epistaxss, Ear Pain)

Respiratory:

{ ) Broachitis

( ) Browrchial Asthana

( ) Pecumonia

( ) Tuberculosis

( ) Preumoconioses/Presmonitis
( ) Cough and Colds

( ) Uthers (UR'IT)

MALE FEMALE Total No, OF Cases
e 18 19
B 0 0
— g ]
0 0 0
0 ] 0
MALE FEMALE Total No, Of Cases
= = 0 0
= i ——— R
0 3 k]
‘
0 ) 0
= B = =
Q 0 0
0 0 0
MALE FEMALE Total No, Of Cases
—l L] 8
0 ] 2
b 9 9
=9 - 0 0
0 - 0 [4]
- 9
i [1] 0
=0 - ] 0
| 1 1
i 0 0
0 0 — Mg
0 0 0
MALE FEMALE ‘Tetal No. Of Cases
-0 0 0
— s L] i)
—_ — ST ) —
N Q 0
o I (] 0
— i
)]
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Heart and Blood Vessel:

( ) Hypertension

{ ) Hypotension

() Angina Pectoris

{ ) Myocardial Infarction

() Vascular Disturbanoss in Extremities
Due to Coatinwous Vibrtion

{ ) Others (Dyslipidemin, CHD, Palpétations)

Gastrointestinal:

{ ) Gastrocnteritis / Diarrhea

() Amochinsis

{ ) Gasstritis / Hyperacidity

( | Appendicitis

{ ) Infectious Hepatitis

() Liver Cirrhosis

( ) Hemorrhalds

( ) Cancer (Hepatic / Gastric)

( ) Others{Indigestion / Vomiting / GERD)
{Cholelithiasis! Cholecyctitis)

Genlto-Urlnary:

( ) Urinary Troct Inlectian
() Stones

() Cervicitis

{) Othwrs (Cystitis)

Reproductive:

() Dysmenorrhea

( ) Infection (Cervicitis)
(Viaginitis)

( ) Abortion (Incomplete)
(Theeatened)
(Spoatancous)

() Uterine Tumoss / Myoma /! AUB

( ) Premaure Contraction

( ) Cervical Polyp / Cancer

{ ) Ovarian Cyst / Tumor

{ ) Sexwally Transmitted Disease

() Hemnin (Inguinal)

(Femoral)
() Varsicocele
() Bucterial Vaginosis, Cervicovaginitis

MALE FEMALE Total No, Of Cases
. L 2 a
_0 [0 a
0 q 0
g 1 0 0
= =2 Q [
0 (1] 0
MALE FEMALE Total No. Of Cases
i £ = = e
= == 0. 0
3 22 25
S Yo o 0
0 )} 0
S 0 0
0 o 0
0 0 0
= = 3 3
Q. a 0
MALE FEMALE Total No, Of Cases
-0 0 0
= = L {
=L {0 0
o ] 0
MALE FEMALE Total No, Of Cases
0 8 8
—— 0 0
-0 0 0
g 0 0
_0 0 4
P 0 1
= = 9 1
= 2K 0 1
=0 9 [
— 4 0
s 0 0
_0 0 0
b 0 0
s 0 0
- [ 0
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() Others  Abnormul Uterine Bleeding
(Hyperemesis  sidarum, Placenta Previn)

Neuromuscular / Skeletal / Joints:

{ ) Peripheral Newritis

() Tarticollis

() Arthritis

() Muscle / Jaint Pain

() Others (Speuin, Strain, Fracture)

Lymphatic and Cirealatory:

() Anemin

( ) Leukemia

( ) Cerobrovascular Accident

() Lymphaclenitis

( ) Others (Varicosities)
(Polycythemin Vera)

Infectious Disease

() Influcnza

() Typhoid Fever

() Cholern

() Measies

() Mumps

() Tetanus

( ) Malnris

( ) Schistosomiasis

( ) Hespes Zoster

() Chicken Pox

() German Measles

() Rabses

() Othees (Dengue Fever)
(Virnl Exanthem)
( Systemic Viral Hliness)

Diseases Due to Physical Environment:

( ) Diseases due to abnarmalities
in temperature and bumidity
( ) Diseases due 1o abnormalities in
niT pressure
( ) Poisoning / Over dasage to Chemicals
Totwl Number:

11, Report of Oceupational Accidents Injuries
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Nature of IHness:

{ ) Coatussion,  uises, Hematomn

{ ) Abrasion

{ )Cuts, Lacerathons, Punciurcs

{ ) Cases Concussion
{ ) Avulsion

{ ) Amputation, Loss of Body Paris

{ ) Crushing Injuries

{ ) Spinal Injurics

{ ) Crunial Injurics

{ ) Sprains

{ ) Dislocation / Fractures
{ ) Bums

dign it

FF

12, Immanizstion Program (Indicate number Immunized)

Tetanus Toxoid Injection
Tetanus Antitoxin Injection
Tetnnus Globalin Injection
Hepatitis B Voccine
Cervical Cancer Viccine
Influenzn Vaccine

g
=

NIA
NIA
NIA
NIA
NIA
NiA

13, Keeping of Medieal Rezords of Workers (Please Check)

" 14. Health Education and Counseling by Henlth and Safety Personaeh:
(Please Chock ome or more)

ES

16.

(X ) Dome

)} Not Dane

( X ) done individuslly 25 cach worker comes to the clinic for consultation
{ X ) done in organdzed group discussion / seminars

(X ) done with the use of visunl displays 2 or promotionnl mate rinls, beafiets, ete.

Other Health Programs:

Kinds of Program

Flu Vaccine Awareness Progrmm
Drug Awareness Program

Blood Letting Program
Hepatitis-B Vaccination Program

Cervical Cancer Awareness and Vaccination

Fumily Awnreness Program
Emergency Triage Ovientation

Physical Wellness Program

Sporis Adlivities ( ) Yes
Recreation Activities () Yes
Others (Please Specify) ( ) Yes

Seminar

IS EEE

( ) Ne
{ )No

Use of Visual Ald Materials

0 0

0 0

¢ - B2 S—

0 0

0 0

0 0

0 0

0 0

0 0

0 0

0 0

0 0
FEMALE Total No. Of Capes

NA NA

N/A N/A

N/A NA

NIA NA

N/A N/A

NA NA

Counseling

No yes
No No
No No
No No
No No
No yes
yes yes
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17, Haxards in the workpl.

_ ( Please check nnd give full detalls of the substm,._ . )

A. Chemicnl Hazarda:
Substances ond/or Sonrces Numbers of Warkers Exposed
{ ) Dust NIA NiA
ex. Silica dust
{ ) Liguids {ex. Mercury) NA NA
{ ) Mist/ Fumes ! Vapors NIA NA
ex. Mist from paint spraying
() Gns NA NIA
ex. Co, H20 solvest
B. Physical Hazards:
{ ) Naise NA NA
( ) Temporsture / Humidity NA __NA
{/3Pratsure NA 7,
() Maminstion NA _NA
( ) Radiation / Uktraviolet / Mix N/A N/A
( ) Vibration N/A e NIA——
() Others (Please Specify) NA NIA
C. Binlogical Hazards:
() Viet NIA NIA
( ) Bacterinl NIA NIA
( ) Fungal e NIA —NA
) ()} Parusitic NA NIA
( ) Others NIA NIA
D. Ergonomic Stress:
( ) Exhnusting Physical NIA NA
( ) Prolonged Standing Work NA T,
( ) Excessive Medal Effort NA NA
( ) Unfavorable Work Posture NA_ — NN
() Static / Moaotonous Work NA NA
( ) Others NA NA

Submitted by

Ross Rosco RON.
Ci Nurse

Noted by:

Elenitd F. Hemandez
VP HR - SM RETAIL INC






